
 
 
 

                8   ADDITIONAL INFORMATION: Front of House/Public Areas 

 
Many people think that energy efficient office equipment performs less well, but this is not the case. 
Most manufacturers tend to consider environmental and technological improvements together. So 
energy efficient equipment usually also delivers the highest possible quality technical performance and 
can improve energy efficiency and quality.  

Managing existing office equipment  
 

The following tips will help you to operate your existing office equipment as energy efficiently as 
possible: 
  

• If the equipment has a sleep mode, ensure that it is activated (do not mistake a screen saver 
for “sleep mode”). You may need to check that networked computers are able to operate in 
sleep mode without interfering with the operation of the network.  

• Screen savers only have a marginal effect on energy efficiency – reducing consumption by at 
best 10 watts and sometimes increasing consumption). Switching the monitor off is the most 
energy efficient option for older pieces of equipment that do not have a sleep mode. The 
monitor can then be switched on again when the user returns to work.  

• As a rule, lap top computers use about 1/10th of the energy of PC’s and so may be a more 
energy efficient option for some users. (this calculation does not account for additional power 
needs to charge the battery.)  

• Ensure that all equipment (even if it has a sleep mode) is switched off if it is to be left idle for 
prolonged periods or over night. Leaving equipment on all night can quadruple the energy 
running costs for your office.  

• Ensure that heat/emission generating equipment is well ventilated – preferably using natural 
sources.  

• Run photocopiers in batches to ensure that the copier does not spend more time than 
necessary switching between high power and sleep mode.  

• Switch in-office vending and cooling machines off over weekends or periods during which the 
office will be closed. When replacing this equipment, always select models with good insulation 
as they will reduce energy costs.  

• Watch out for changes in technology, including:  
o Liquid crystal display screens (LCD). These use 80% less energy than conventional 

CRT monitors, they also occupy less space and have no electromagnetic emissions 
and low flicker, limiting potentially negative impacts on health.  

o Plasma display screens which could potentially reduce energy consumption associated 
with energy equipment still further.  

o Combination copier/printer/fax machines, which will avoid cumulative idling.  
o Instant warm-up copiers which reduce wastage of staff time. 
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When seeking energy efficient office equipment … 
  
The following tips will help you to find energy efficient office equipment: 
  
Sleep or energy saving modes: Many products are now produced with a sleep or energy saving 
mode. In sleep mode, the energy consumption of equipment is usually significantly lower than in 
operating mode (the amount of energy used in sleep mode can vary significantly between different 
pieces of equipment) and hence energy savings can be made. Many pieces of equipment will have a 
sleep mode installed, but will not have it set up when they are delivered. You can either set it up 
yourself, or ask your supplier to do this for you prior to delivery. 
  
Ecolabels: The simplest way to ensure that you are buying energy efficient office equipment is to look 
out for one which carries a credible ecolabel. Several ecolabels already exist, although only one or two 
are available throughout the UK, and these include: 
  

Energy star: Originated in the USA, this label is now available worldwide. 
Equipment bearing the Energy Star logo will both have a longer lifespan (it 
generally closes itself down to low power mode when left unattended for long 
periods) and also use less energy. Such equipment must, however still be turned 
off when left unattended for long periods of time. When selecting between 

different energy star rated products, it is important to select the one with the lowest low power rating as 
this is the mode that is most commonly used. 
  
The EU are also developing an energy saving logo for computers which should be available shortly. In 
the meantime, it is important to read the manufacturers specification to find the products with the 
lowest energy consumption.  
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The table below illustrates the energy consumption and normal settings for different types of 
equipment that are rated by the energy star programme.  
 

 
(Source of all data: ETSU, 1999) 
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